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TO DiVISION DiRECTORS, DEPARTMENT AND PROGRAM MANAGERS

EXECU丁IVE AND LEGISLA丁lVE BRANCHES

FROM

DAT E

ated Human Resources Directo「

Department of Pe「somei Management

Septembe「 4, 2015

SUBJECT:　EMPLOYEE PERFORMANCE APPRAISAL FORM, S丁EP INCREASE AND MERiT

PAY BONUS RECOMMENDATION SUBMISSION SCHEDULE

Pursuant to the Nava」O Nation Personnel PoIicies ManuaI and the Perfe)rmanCe

App「aisaI Process Procedures eve「y empIoyee must 「eceive a performance appraisaI at

least once a year. Acco「dingly supervisors are he「eby　「eminded that EmpIoyee

Perfo「mance App「aisal Forms (EPAF) must be subm阻ed to the Depa巾ment of

Pe「sonneI Management (DPM) for ail empIoyees by the estabIished deadIine date.

FaiIu「e to submit appraisals by the estabIished deadIine date wi= 「esuit in disapp「ovaI ofstep

inc「ease and/o「 discIPlina「y action.

Attached for you「 information is an updated EPAF, Step lncrease and Me「it Pay Bonus

RecommendationIApp「aisaI Form Submission Scheduie fo「 Rating Pe「iod Octobe「 l, 2O15 to

Septembe「 30’2016. The CIassification and Pay O冊ce wiII provide an updated EmpIoyee

Listing by Division and Depa巾ment Showing EmpIoyment Dates Repo巾re¶ecting Last

Review Date (annive「sary dates) upon 「equest. ShouId you have any questions, Please

COntaCt the CIass師cation and Pay O簡ce at (928) 871-7419. Thank you.

Attachment

DiSTRIBUTION

DEPARTMENT OF PERSONNEL MANAGEMENT

P.O. BOX 7080, WINDOW ROCK, ARIZONA 86515

TELEPHONE: (928) 871-6330; FAX: (928) 871-6976; Website: WWW.dpm.navajo-n§n.gOV
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